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Welland Primary School 

Policy on Admission Arrangements for Academic Year 2026 2027 

Welland  Primary School, an Academy, is its own admissions authority. The Governors of 

Welland  Primary School will be responsible for deciding the outcomes of applications for 

places in any year group at any time. 

All preferences are treated equally. 

1. Admission at Age 4 

1.1 As an Academy, Welland  Primary School’s Admission Arrangements support our primary 

aim of delivering education of the highest quality to students of all abilities. 

1.2 Pupils will be admitted in the September following their fourth birthday (Reception) 

without reference to ability or aptitude.  

Where a child is offered a place at the school:  

a) that child is entitled to a full-time place in the September following their fourth birthday; 
b) the child’s parents can defer the date their child is admitted to the school until later in 
the school year but not beyond the point at which they reach compulsory school age and 
not beyond the beginning of the final term of the school year for which it was made 
c) where the parents wish, children may attend part-time until later in the school year but 
not beyond the point at which they reach compulsory school age.  You can set out why you 
think it important they start in the September, but legally it is up to the parent when they 
wish them to start, not the school 
The number of intended admissions (PAN) for the year commencing September 2026 will be 

20. 

2. Oversubscription 

2.1 Where applicants for admission into Reception exceed the number of places available, 

places will be offered in accordance with the following criteria, applied in the following 

order: 

I. ‘Looked after’ and previously *‘Looked after’ children. 

II. Siblings (see below for definition) of pupils attending the school and living within the 

catchment area of the school. In order to qualify for a place on the grounds of a 

sibling attending the school, the sibling must already be attending the school at the 

time of application and still be attending at the time of admission. Copies of 

catchment area maps, if required are available from the LA, can be viewed in school 

or on the school website. In the event of a school catchment area change being 

approved, pupils who would still have a sibling connection (see below for definition) 

at the time of admission and who are living at the same address in the previous 

catchment area for a school, (but not within the revised catchment area), at the time 

the change was approved will be considered as living within the catchment area. 
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III. Pupils living within the catchment area of the school. Copies of catchment area 

maps, if required are available from the LA, or can be viewed in school or on the 

school website; 

IV. Pupils living outside of the catchment area but who would still have a sibling 

connection (see below for definition) at school at the time of admission. In order to 

qualify for a place on the grounds of a sibling attending the school, the sibling must 

already be attending the school at the time of application and still be attending at 

the time of admission; 

V. Children of HUET staff (teachers, teaching assistants and office staff prioritised in 

that order), where that member of staff has been employed for two or more years, 

and/or is recruited to fill a post for which there is a demonstrable skill shortage 

VI. Pupils who live nearest to the school by the shortest straight line distance. The 

measurement will be taken using the GeoCode Points for each property and the 

GeoCode point for the School. The Local Authority uses a software package called 

Arcview GIS to determine distance. Ordnance Survey supplies the co-ordinates that 

are used to plot an address within this system. (In the event of equi-distance 

applicants, any place will be allocated by random selection (lottery). Someone totally 

independent of Children’s Services will supervise this process). 

Please note: 

In accordance with legislation, a child with an Education, Health and Care Plan will be 

offered a place at the school named in the Statement or the Plan. 

*A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, 

and means any child who is (a) in the care of the local authority or (b) being provided with 

accommodation by them in the exercise of their social services functions (eg children with 

foster parents) at the time of making the application to the school. A “previously looked 

after child” is a child who immediately moved on from that status after becoming subject to 

an adoption, child arrangement order or special guardianship order and includes those 

children who appear to have been in state care outside of England and ceased to be in state 

case as a result of being adopted.  

Where there are too many applications from within the catchment area, priority will be 

decided in the following order, i.e. sibling connection then children of staff then according 

to distance, each assessed as indicated above. 

The sibling connection, as well as brother and sister will include half-siblings, adopted 

children, step-siblings or a child of the parent/carers partner. They must also be living at the 

same home address. Children who are brought together as a family by a same sex civil 

partnership and who are living at the same address, are also considered to be siblings. 

In the event that one or more but not all children from a multiple birth can be allocated a 

place(s), all of the children from that multiple birth will be admitted even if this takes the 

school over PAN. These children are exceptions to the Infant Class Size legislation. 
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Children whose final Educational Health and Care Plan (EHCP) names Welland  Primary 

School will be automatically admitted and are not subject to the oversubscription criteria. 

A map of the catchment area may be obtained from the LA, the school or on the school 

website. 

All applications for Reception places will be co-ordinated by Worcestershire Local Authority, 

who will make offers of places on behalf of the Governors of the school. Parents or 

guardians who reside within Worcestershire are required to complete a Worcestershire LA 

Common Application Form. 

Parents or guardians who reside in other neighbouring counties, but who wish to apply for a 

place for their child at Welland Primary School must complete an application form for their 

“home” LA which will ensure that application details are passed to Worcestershire for 

consideration according to the oversubscription criteria above. 

All application forms must be received by the Local Authority by 15th January 2025. 

Late applications will only be considered after those received on time. Late applications will 

be allocated in the same order, providing places remain available. 

 

3. Waiting List and In-Year Admissions 

3.1 Any applications for a place at Welland Primary School outside the normal year or time 

of entry to the school must be made directly to the Worcestershire Children First School 

Admissions Team, on behalf of the Local Authority.  The school will be notified by the Local 

Authority of the outcome of the application and parents will be informed of their right to 

appeal against a refusal of a place.  Full details of the co-ordinated scheme for in-year 

applications can be found via the following link: 

https://www.worcestershire.gov.uk/coordinatedschemes  

3.2 Applications outside the normal admissions round from children with challenging 

behaviour will be considered on a case by case basis. If the Academy Standards Committee 

(ASC) considers that admitting a child might have a detrimental impact on maintaining good 

order and discipline, and does not wish to admit the child even though places are available, 

it will refer the case to the Local Authority for action under the Fair Access Protocol (see 4.1 

below). The school will only refuse an in-year transfer, where a place is available, if 

admitting the child would prejudice the efficient provision of education or resources and be 

required to evidence this.   

3.3. If your application is unsuccessful, you will be automatically added to the schools 

waiting list, which will be kept until 31st December (of the year in which the children start 

school).  Where places become available, allocation will be according to the published 

oversubscription criteria. After 31st December, if parents still wish to their child to be 

considered for any vacancies at a school, parents will need to apply, in order to be included. 

You can do this by emailing your request and child’s details to the school office. 

https://www.worcestershire.gov.uk/coordinatedschemes
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3.4 Where parents seek a place for their child at Welland Primary School as an in-year 

admission, the  application will be processed in the normal way.  

In the case of all applications the parent should forward the in-year application form onto 

the Worcestershire Children First School Admissions Team. The application form is an 

editable form and can be completed electronically and returned directly  to 

Worcestershire Children First School Admissions team via email to 

schooladmissions@worcschildrenfirst.org.uk.  The form can also be  printed and returned 

via post but parents should be aware that there may be a delay in dealing with postal 

applications.   

The School Admissions Team will consult the preferred schools on receipt of the application 

and will let parents know if an offer can be made at any of the preferred schools, normally 

within ten school days of receiving the application.   

3.5 Parents have a statutory right to appeal against the refusal of a place at a school for which 

they have applied.  This right does not apply if they are offered a place at the school but it is 

not in their preferred age group. 

 

4. Admission of children outside their normal age group 

Where parents seek a place for their child at Welland Primary School outside of their 

normal age group, they should make their request in writing or via email to the 

headteacher, setting out the reasons why they believe their child should be taught outside 

their chronological age group.  If parents wish to provide any supporting information, they 

may do so but are not required to.  

 

 A decision will be made on the basis of the circumstances of each case and in the best 

interests of the child concerned. This will include taking account of the parent’s views; 

information about the child’s academic, social and emotional development; where 

relevant, their medical history and the views of a medical professional; whether they have 

previously been educated out of their normal age group; and whether they may naturally 

have fallen into a lower age group if it were not for being born prematurely.  This must 

also consider the views of the Headteacher of the school.  

 

The headteacher will share their views on the request with the Academy Standards 

Committee/trust, who will make the final decision on the basis of the circumstances of 

each case and in the best interests of the child concerned.  The decision on the year group 

the child should be admitted to will be communicated to the parent and will set out the 

reasons for the decision. 

Even if delayed or accelerated entry is agreed, the normal admission arrangements apply 

and there is no guarantee of a place. 

mailto:schooladmissions@worcschildrenfirst.org.uk
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5. Fair Access 

5.1 Admissions via the Local Authority Fair Access Protocol will be dealt with separately, 

usually directly between the Headteachers of the schools involved. 

6. Appeals 

6.1 Parents whose application for a place at Welland  Primary School has been unsuccessful 

have the right of appeal to an Independent Appeal Panel. Appeals should be made in writing 

for the attention of the Clerk to the ASC, within 20 school days of the date of notification. 

6.2 Appeals will be conducted in accordance with the Current Code of Practice for School 

Admission Appeals. Parents or guardians whose appeals have been unsuccessful may only 

apply for a further appeal in the same academic year if there has been a significant or 

material change in circumstances. Parents may then appeal in each following academic year, 

but only once in each year. 

 

Rationale for change 

Known pupil data from WCC and falling pupil numbers nationally over the next few years 

suggests that Welland should plan for a smaller number of pupils, and staff the school 

accordingly. This change is to support this. 

 


